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Investing in a home is one of the most important 
decisions you'll make. So much more than a roof 
over your head, your home is where life unfolds and 
memories are made, all while building a financial 
foundation for your future.

Deciding how you'll navigate your journey to 
homeownership is equally critical to the agent you 
work with. As someone who's been in your shoes, 
I'm familiar with what is going through your mind, 
and as a real estate agent, I've mastered the ins 
and outs of the homebuying process. When you 
work with me, you'll benefit from my experience, 
and together we will work toward making smart, 
sound decisions for your future.

A Sound

Decision



Your needs and priorities drive how and when we find your next home.
From this day forward, everything I do will be motivated by your goals
and how you imagine your life taking place in your new home. Once I get
an understanding of where you see yourself, finding your dream home
will move quickly, and with minimal interruption to your daily life.

Your Needs

Come First

VISUALIZE YOUR 
DREAM SCENARIO FOR
BUYING YOUR NEW HOME.

What's the one thing that has to

happen to make this a reality?

How can I make that happen for you?

If we could add just one more

thing to make this process

even better, what would it be?

What makes that important to you?

YOUR PREFERENCES



At Your

Service

THE WHAT, THE WHEN,
AND THE HOW

What is the best way

for you to receive

information or updates?

When is the best

time to reach you?

How often would you

like to be notified when

there are updates?

Call

Text

Email

Morning

Afternoon

Evening

Anytime

ASAP

Same day

Every few days

Weekly

Have you considered who my 
main contact will be?

 
 

What timeline would you 
like to strive for?

 
 

Have you looked into getting
pre-approved for a home loan?

 
 

Have you thought about the price 
range you'd be comfortable with?

 
 

If I found a home today that checked
all of your boxes, could you see yourself
making a move sooner rather than later?

THE BASICS

YOUR PREFERENCES



Your Home

Wish List

What type of home

are you looking for?

Approximately how

many square feet

would you like?

Do you have any

preferences regarding

the age of the home?

Are you looking for a

home in move-in

condition? Or are you

open to doing some work?

What kind of outdoor

space would you like to

have? A yard, a balcony,

or none at all?

What type of

parking situation

are you looking for? 

YOUR PREFERENCES

TO BEGIN



How many bedrooms

would you like to have?

How many bathrooms?

How many half vs. full?

Your Home

Wish List

Do you have any preferences for

the owners' suite? (Double vanity

in the bathroom? Walk-in closet?)

YOUR PREFERENCES

What are your preferences

for the kitchen? Are you

looking for a specific style?

What about the living area? Do

you prefer an open floor plan,

or would you like a separate

family room and living room?

What about dining? Do you

want a breakfast nook

and/or formal dining room?

Are there any other spaces or

features that you would like to have

in your new home? (For example, a

sunroom or a fireplace?)



How Buying a

Home Works

HOMEBUYING 101

PARTNER WITH AN AGENT FIND YOUR NEW HOME

GET PRE-APPROVED FOR A LOAN

MAKE AN OFFER AND NEGOTIATE

Absorb their local insight

Get to know neighborhood inventory

See what homes are coming soon

Gain access to on- and off-market homes

Understand what you can afford

Determine your ideal monthly payment

Obtain a pre-approval letter

Prepare funds for escrow and closing

1

2

3

4

Search homes online and save your favorites

Remove homes that don't meet the mark

Revisit and adjust your criteria as needed

Tour the best options with your agent

Work with your agent to identify a winner

Ask your agent if there is an offer deadline

Meet with your agent to review contract

Decide on your offer price and other terms

Pick a title company and target closing date

Review and sign all offer documents

Strengthen offer and resubmit as needed



How Buying a

Home Works

HOMEBUYING 101

OFFER ACCEPTED!

CONTRACT TO CLOSE

CLOSING DAY

Send contract to lender and title company

Deliver earnest money deposit

Schedule home inspection(s) per contract

Review timeline for contingencies

Attend inspection and review report

Negotiate repairs and remove contingency

Work with lender to order appraisal

Review appraisal and remove contingency

5

6

7

Bring two forms of government ID and a check

Plan to arrive at title company a little early

Review documents with title attorney and sign

Get the keys and start moving in!

Make sure to stay in close

contact with your agent

throughout the process, and

do not hesitate to ask for

recommendations or advice.

Confirm title search has been completed

Make sure survey has been requested if needed

Set up utilities to start on closing day

Review closing disclosure and confirm accuracy

Arrange for funds to be sent to title company

Schedule final walkthrough

Secure loan and remove financing contingency

Confirm all contingencies have been cleared

Select home insurance provider and plan

Schedule time slot for closing

Review and wrap up moving logistics

Complete final walkthrough of property



The Key

Players
Your Real Estate Agent (REALTOR®)

Your agent is your main point of contact from start to finish. On the surface, your agent is

the one who will send you listings, show you homes. and help you write your offer. But as

questions arise throughout the process – and even after you buy your home – your agent

should serve as your primary contact for everything real estate. No matter what you need,

your agent should be willing and able to help guide you, whether that means answering a

question or connecting you with another specialist.

Your Lender (Loan Officer)

Unless you're paying all cash for your new home, you'll

need to get a loan. The lender is the person who can set

that up for you. You will share with them some

information about your finances, they'll let you know

how much you can afford, and they'll provide a pre-

approval letter confirming that amount when you write

an offer on a home. Your REALTOR® can provide

lender recommendations and put you in touch.

Your Title Company (Attorney, Processor)

Once your offer to buy a home has been accepted, it's time to notify the title company so

they can prepare for your closing. They host closing, but more importantly, they have

attorneys, notaries, and additional staff who assemble and review the necessary paperwork.

They will check the property's history, making sure the title is clear, and they will arrange for

a survey to be completed if needed. Once again, your real estate agent can provide

recommendations and help you through the process.

HOMEBUYING 101

DID YOU KNOW?
Not every real estate agent is a
REALTOR®. To be considered a
REALTOR®, one must become a
member of the National
Association of REALTORS® and
subscribe to the organization's
heightened standards and code
of ethics. Make sure to work
with a licensed REALTOR®!



No matter what type of home you decide to buy, your REALTOR® can help you

work together with the seller. In most cases, the seller will have an agent, too; they

are known as the listing agent. They list the home for sale on the MLS, and from

there, the listing is reflected on Zillow, Trulia, and many other syndicated sites. 

Other times, sellers decide to go the "FSBO" or "For Sale by Owner" route. Your

agent can help with these, too! Many times these homes are overpriced, but your

agent will assist you in determining the value of any home you want to pursue.

Another category of home for sale is new construction. Whether or not the home

has been completed, nobody lives there yet; the seller is the builder. They tend to

have very friendly representatives who gladly work with new buyers, but as they

represent the builder, they may not have your best interest in mind. Make sure to

continue working with your REALTOR® even if you want a brand new home!

HOMEBUYING 101

The Key

Players

Home Sellers

Many other partners are involved in the
process of buying a new home, including
home inspectors, insurance companies,
home stagers, interior designers, various
contractors, and movers. Looking for
recommendations? Ask your REALTOR®!

ADDITIONAL VENDORS:



HOMEBUYING 101

Financing Your

Future Home

EXAMINE YOUR
FINANCIAL SITUATION

PLAN YOUR PURCHASE

Lender fees

Mortgage points

Home inspection fees

Appraisal fees

Home insurance

Property taxes

Recordation fees

Title fees

HOA or condo fees

Some of these are known as  closing
costs which you will pay along with
your down payment at closing. Some
are paid during the buying process;
for example, you'll pay up at the time
of a home inspection. Others, like
property taxes, are paid at closing
and for as long as you own the home.

COSTS TO CONSIDER:
First, you'll want to take a look at your current
financial situation. Examine your monthly
income and expenses, check your savings
account, and take a peek at your credit report.
Do you already have enough for a down
payment? How much can you comfortably pay
each month for your new home? Is your credit
score where you expect it to be? All of this
information will be vital when it's time to buy,
so it's best to be aware of the numbers early on.

Before starting your search for a new home,
make sure you're in the right ballpark in terms
of price. It's best to know ahead of time if and
how you'll be able to cover the down payment
and mortgage payments thereafter, factoring
in both the sale price of the home and other
costs (such as taxes). If part of your plan is to
use any gift money or personal loans – from a
family member, for example – make sure to
inform your lender ahead of time so the funds
are tracked and accounted for correctly.



HOMEBUYING 101

HOME LOANS AT A GLANCE

Select a lender

Prepare documentation

Get pre-approved

Apply for a mortgage

Get new home appraised

Loan goes through underwriting

You are clear to close!

HAVE ON HAND:

Two months' worth of
most recent pay stubs

Last three months of
bank statements

Federal tax returns and
W2s from last two years

Divorce or separation
decree, if applicable

Child support
paperwork, if applicable

Employment info
from last two years

Bankruptcy-related
paperwork, if applicable

DO

Notify your lender of any
change in employment or
salary information

Notify your lender of any
address changes

Be prepared to provide
proof of significant bank
deposits as needed

Acquire home insurance
once under contract

DON'T

Apply for or acquire any
new lines of credit

Make any large purchases
using existing credit lines
without talking to lender

Pay off, transfer, or close
credit lines without first
talking to lender

Change jobs without first
talking to your lender

Co-sign for another person
seeking a line of credit

Pay off collections before
talking to your lender

CONGRATS! 
YOU'RE APPROVED!

Financing Your

Future Home



HOMEBUYING 101

Writing a

Winning Offer
KNOW YOUR LIMITS

When you do write an offer to buy a new
home, you'll need to know how much you
can afford, what contingencies you're
likely to include, and when you'll actually
be able to close on the home. Knowing
whether you have any flexibility on price,
timing, or other terms of the contract will
enable you to more quickly craft your
offer. Additionally, when your agent
finds out the seller's preferences or
requirements, you'll have a better idea of
how competitive your offer might be.

WHAT'S IN AN OFFER?

PREPARE TO ACT QUICKLY

In competitive housing markets like DC
and Northern VA, desirable homes are
sold with lightning speed. Buyers
compete for the best properties, and
some write offers before even setting
foot in the home. This isn't a
requirement, but you should be ready to
write an offer when you've found a home
that meets your criteria. Chances are,
you're not the only homebuyer
considering this home, and hesitating for
too long could mean missing out.

The address The closing dateThe sale price

Earnest money
deposit amount

Contingencies
you're including

Note to seller Your title company Escalation clause

Pre-approval
letter from lender



HOMEBUYING 101

Writing a

Winning Offer

THE GAME PLAN

Ask your agent for a comparative
market analysis. This will help you
determine a fair price for the home.

Have your agent request more info
from the seller(s). Why are they selling,
and what is their preferred timing?

Work with your agent to determine
how to make your offer acceptable
to you and appealing to the seller(s).

Review all of the components of the
offer with your agent, and make sure
you are comfortable with each piece.

After you've toured a home that might be a winner, follow these steps to craft a strong offer:

Walk through the offer documents with
your agent, finalize all of the terms, and
sign and initial where needed.

Decide if you want to add a personal
note to the seller(s). If so, make sure to
share what you love about their home!

Have your agent compile everything
and send the listing agent ASAP for
them to review with the seller(s).

Keep your fingers crossed! The seller(s)
may not decide immediately, especially
if they are waiting for more offers.



HOMEBUYING 101

What to Expect from

Your Inspection

You’re investing in something significant. Houses
have many working systems and need a lot of care
and feeding. Realize that this isn’t a 30-day
experience; it’s  a multi-year, possibly lifetime
commitment. You don’t have to do everything you
want all at once, and how you feel about your
home changes as you get to know it better.

Buying a home requires a leap of faith. 

What’s working, what might need to be fixed in
the near future, and what’s not quite right? Make
a list of what you’d like to upgrade, fix or replace.
Your home inspector is a great resource for
assessing the condition of various components
and how soon you may need to deal with them.

The inspection is a check-up for the home.

Their job is to inspect the major mechanical systems
and other components that keep your home
functioning properly. These include heating,
ventilation,  and air conditioning (HVAC); electric;
plumbing; the roofing, siding and foundation; and well
and septic, if applicable. The inspection is to assess
the health and life span of each system. A good home
inspector will also test all of the appliances, including
the dishwasher, refrigerator, oven, and stove.

Your inspector is a valuable resource.

A general inspection covers the majority of the home, but
you may want or need a separate inspection for specific
components. Examples include radon testing and chimney
inspections. Depending on the type of home you plan to
buy, you also may need a termite (or "wood-destroying
insect") inspection. Homes built prior to 1978 may have
lead-based paint; you can have a separate inspection for
that as well. Talk to your agent to determine what
inspections make sense for the home you plan to buy.

You may need more than one.



What to Expect from

Your Inspection

A home warranty is designed to protect 
your home's systems and appliances from
breakdowns due to normal wear and tear.
Plans vary but cover repairs and/or
replacements and usually last one year. 
You can build a home warranty into your
contract. or you can purchase one separately.

HOMEBUYING 101 Consider a home warranty.

AFTER YOUR REPORT ARRIVES

Review the report closely, and make
sure everything looks as expected.

Follow up with your inspector and
your agent with questions as needed.

Have your agent review the inspection
report and send to the seller(s).

If you have major concerns after the
inspection, you may consider backing out.

If there are too many issues or costs, you
may decide to ask for repairs or credits.

If most everything looked good to you,
you may decide to move forward as is.

DETERMINE HOW TO PROCEED

Is your inspection informational or void only?
Or do you have the option to negotiate?

If you had other tests completed, such as radon
or termite, what are your options for those?

If absolutely necessary, are you able to back out
without forfeiting your earnest money deposit?

REVIEW YOUR OPTIONS

No matter how you plan to proceed,
make sure to discuss the implications
with your real estate agent.



Why Keller

Williams?

YOUR TRUSTED PARTNER

Well over 125,000 associates and over
750 market centers across the globe are
affiliated with Keller Williams. This means
our agents have an almost unlimited supply
of available homes for our buyer clients –
including homes not yet on the market. No
matter where you want to buy a home,
there's likely a Keller Williams agent who
can serve as a local partner. 

SIZE & SCOPE

Our technology and marketing are among
the most innovative in the real estate
industry, and the primary goal of both is
helping our clients. For home buyers, this
means using our KW app to browse homes
for sale, learn about new neighborhoods,
and provide real-time updates to your
agent so they can quickly and effectively
update your search criteria.

MARKETING & TECHNOLOGY

Win-Win: or no deal
Integrity: do the right thing
Customers: always come first
Commitment: in all things
Communication: seek first to understand
Creativity: ideas before results
Teamwork: together everyone achieves more
Trust: starts with honesty
Equity: opportunities for all
Success: results through people

OUR BELIEF SYSTEM



After graduating from the College of
William & Mary, Ryan began his career as a
data analyst and brand consultant. He
studied marketing and specialized in
market research, and he honed his skills
working with many Fortune 500 brands.
Since transitioning to a career in real
estate, Ryan has adapted his marketing
and data analysis skills to better assist his
clients by identifying stats and trends that
other agents may miss. To further enhance
these skills from a real estate standpoint,
Ryan became a certified Pricing Strategy
Advisor through the National Association
of REALTORS®. This extensive training
has aided Ryan's clients in writing offers,
determining market value, and more. 

Why Work

with Ryan

YOUR TRUSTED PARTNER

EXPERTISE COMMUNICATION

GUIDANCE

First and foremost, Ryan prioritizes clear
communication. He is patient and a natural
listener; both attributes enable him to truly
understand his clients' top priorities. Ryan
also is extremely responsive, putting his
clients at ease when they have questions or
concerns. Another focus of Ryan's is clearly
explaining every step of the home buying
process. This is particularly crucial for first-
time buyers; the process is much smoother
when you're sufficiently prepared.

A direct extension of Ryan's communication
skills is his ability to guide clients through
every aspect of buying a home. Ryan
recognizes that all home buyers – and their
respective purchases – are different, so he
always offers customized assistance rather
than one-size-fits-all advice. Lastly, Ryan is
committed to providing the best possible
advice for his clients, even if that requires
consulting another specialist. No agent knows
everything about every situation, so Ryan has
forged relationships with countless real estate
professionals who can assist when needed.



From the day you partner with me, and even past the day you step
foot in your new home, consider me your dedicated real estate
adviser. Whatever you need, I have the resources and expertise to
guide your decisions. Throughout your transaction and thereafter,
you can come to me for both the little things and the important
steps. After your purchase, you are welcome to ask me for
recommended service specialists or about how you can care for your
new home. Down the road, should you ever want to sell, I'll be your
trusted point person once again. You'll always have my number, and
I'll always be ready to spring into action. Just say the word.

YOUR TRUSTED PARTNER

My 

Commitment



YOUR TRUSTED PARTNER

Ryan helped me purchase my first home back in
October and I could not have been more happy with
him.  This was my first home purchase and Ryan did
a fantastic job of walking me through the steps of
purchasing a new home.  He was professional and
always available when I had questions that needed
to be answered.  I recommend Ryan to anyone who's
looking to purchase a home in the DC area.

– BENNETT S. | ARLINGTON, VA

Ryan helped me purchase my first home and I
couldn't be happier with my experience! He walked
me through the process, had thorough answers to all
of my questions, and got me to closing on a very
quick timeline. He's knowledgeable about the
market -- which was a huge help when I was
deciding on my offer -- and he's passionate about
what he does. I would recommend Ryan to anyone
looking for an agent in Virginia or DC!

– LOWELL G. | RESTON, VA

Ryan was incredibly helpful while I was searching
for a new apartment. He sent me countless listings
to try to find me the perfect place. Even when briefly
out of town, he was able to remotely assist me,
helping to negotiate costs and arranging for tours.
He had answers to every question I asked and
consistently made himself available to talk when I
needed more advice or recommendations. I highly
recommend Ryan for anyone looking to rent or buy!

– ANDREW S. | ARLINGTON, VA



The Mutual

Agreement

YOUR TRUSTED PARTNER

As a buyer, you do not have to pay
for your real estate agent – at least
not when you work with me!

MY GUARANTEES: MY REQUESTS:

Clear and consistent
communication in the manner
and frequency you prefer

Exclusive representation of your
interests and negotiation on
your behalf from start to finish

Confidentiality regarding
your financial information
and pricing intentions

Answers for your
questions and unbiased
assessments of all homes

Undivided trust, loyalty, integrity,
and respect throughout the
homebuying process

Regular communication
regarding your homebuying
plans and priorities

Signed agreement to work
together exclusively, without
representation by other agents

Requests or advice if at any
point you feel I could be more
helpful or effective

Referrals! The lifeblood of the
business. Please share my info
with other buyers (and sellers)!



The

Bottom

Line

Real estate is complicated.

That's where I come in.

At the closing table, my goal is for you to feel that
the purchase of your home exceeded all of your
expectations. Throughout our interactions, I will
work hard to achieve that goal.

When you choose me as your partner, you are not
just getting a trusted, respected agent. You are
getting a local expert who is passionate about
serving our community and those who call it home.

Let's get started!

YOUR TRUSTED PARTNER



2101 Wilson Blvd. #100
Arlington, VA 22201

Ryan Taaffe

HERE'S HOW YOU CAN
GET IN TOUCH WITH ME

Direct: (804) 627-1643
Office: (703) 224-6000

ryantaaffe@kw.com
www.ryantaaffe.com

Each office is independently owned and operatedREALTOR® Licensed in VA & DC


